Procedures and Guidance for Ohio Educational Agencies serving Children with Disabilities
(October, 2011)

Confidentiality - 4.5 List of Types and Locations of Information

State Performance Plan (SPP):

(See Overview in the Introduction for more information on the SPP.)

Intent:

To ensure that school districts (LEAs) have available for parents of children with disabilities information on the types and location of all
education records that are collected, maintained or stored.

REQUIREMENT

3301-51-04

(G) List of types and locations of information

Each participating agency must provide parents on request a list of the types and locations of education records collected, maintained,
or used by the agency.

GUIDANCE
List of types and locations of information

The local district must have a list of education records and their locations so those records are available if parents requests them. A
checklist of possible records such as discipline, attendance, transcript, state testing results, psychological, special results and
education may be placed in children’s cumulative files. The records contained in the children’s files may be checked. Since it would be
difficult to list all possible records a file might contain, descriptive terms such as those noted may be used.

LEGAL CITATIONS:

Federal Statutes:
20.U.S.C. 1412(a) (8); 1417(c)

Federal Regulations:
34 CFR 8300.616

Ohio Revised Code:
3323.08(A)

Operating Standards:
3301-51-04(G)

FORMS (* = required)

Department
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